
Follow-Up Message Pack: 15 Messages After a Quote or Call

After a quote (day 2)

Hi [Name], just checking you received the quote for [project]. Happy to walk through any part of it.

After a quote (day 4)

Hi [Name], a quick note on the quote for [project]: the timeline in it holds until [date]. Let me know if you would

like any part adjusted.

After a quote (final nudge)

Hi [Name], I will close the file on [project] for now, but the quote stands if you decide to go ahead. No

pressure either way.

After a first call

Hi [Name], great speaking today about [project]. I have summarised the next steps: [steps]. Let me know if I

missed anything.

After a call (day 3)

Hi [Name], following up on our call about [project]. Would a short written proposal help you decide?

After a meeting

Hi [Name], thanks for the meeting on [project]. As agreed, I will send [deliverable] by [date].

After sending samples

Hi [Name], did the samples for [project] land well? I can adjust the style or direction from here.

After a proposal

Hi [Name], checking in on the proposal for [project]. Is there anything that needs clarifying before you decide?

Gentle nudge (week 1)

Hi [Name], no rush, just keeping [project] on your radar. I am available to start [timeframe].

Gentle nudge (week 2)

Hi [Name], one last check on [project] before I release the slot. Would you like me to hold it a little longer?

After a referral introduction

Hi [Name], [Referrer] suggested I get in touch about [project]. I would love a short call to hear what you need.

After a networking chat

Hi [Name], good meeting you at [event]. You mentioned [project]; here is how I could help with that.

Re-engaging an old lead

Hi [Name], we spoke about [project] a while ago. I have capacity again now if the timing is better.

After a quote revision
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Hi [Name], here is the revised quote for [project] with [change]. The rest of the scope stays the same.

Closing message

Hi [Name], I will leave [project] with you. If anything changes, just reply to this message and we can pick it up.
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