
Rejection and Decline Reply Pack

Wrong fit

Thanks for thinking of me for [project]. This is outside my usual work in [area], so I would not be the right

person for it. I hope you find a great fit.

I appreciate the invitation, but [project] needs skills I do not specialise in, and I would rather say so now than

disappoint later.

No capacity

Thank you for reaching out about [project]. I am fully booked until [date] and would not be able to give it the

attention it deserves.

I am grateful for the offer, but my schedule is full right now. If your timeline can move to [date], I would be

glad to talk.

Budget too low, door open

Thank you for sharing your budget for [project]. At [amount], I would not be able to deliver the quality you

need, as my usual range for this work is [range]. If the budget can reach that range, I would love to help.

I appreciate your honesty about the budget. For [project] at [amount], I would need to reduce the scope to

[reduced scope]. If that works, let me know; otherwise I understand completely.

Budget too low, firm no

Thanks for considering me. Unfortunately the budget for [project] is below what I can accept for this kind of

work, so I will have to pass this time.

Thank you for the enquiry. I cannot take on [project] at [amount], but I wish you well with it.

Referring someone else

Thanks for thinking of me. I am not the right fit for [project], but [Name] works in this area and may be able to

help.

I cannot take this on, but I suggest asking [Name], who specialises in [area].

Declining extra work from a current client

Thanks for thinking of me for [extra work]. I want to keep the quality of [current project] high, so I cannot add

this right now. I can look at it after [date].

Polite closing lines

Thank you again for reaching out. I hope we can work together another time.

I appreciate you thinking of me, and I wish you every success with [project].
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