
Signature Request Cover Sheet

Document details

Document title: ________________________________________

Client name: ________________________________________

Prepared by: ________________________________________

Date sent: ________________________________________

Where to sign

Page ___ , marked SIGN HERE: Signature ______________________  Date __________

Page ___ , marked SIGN HERE: Signature ______________________  Date __________

Page ___ , marked INITIAL HERE: Initials __________

Please sign every spot marked SIGN HERE and date each signature.

Return steps

1. Sign and date every marked spot.

2. Scan or photograph every signed page clearly.

3. Return the signed copy by email or WhatsApp to the sender.

4. Keep a copy for your own records.

Return by date: ________________________________________

Questions

If any part is unclear, contact the sender before signing. Do not sign a page you have not read.
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