
WhatsApp Business Message Pack

Greeting messages

Hello [Name], thanks for reaching out. How can I help with [service] today?

Hi, this is [Your Name]. Happy to help. What do you need for [project]?

Welcome! Tell me a little about your project and I will guide you from there.

Away messages

Thanks for your message. I am away until [date] and will reply as soon as I am back.

Hi, I am currently unavailable. I will get back to you within [timeframe]. For urgent matters, please email

[email].

Quote messages

Hi [Name], here is the quote for [project]: [summary]. The price covers [scope]. Let me know if you would like

any part adjusted.

Thanks for the details. Based on that, the quote for [project] is [amount] with delivery by [date].

Delivery messages

Hi [Name], your [deliverable] is ready. I have sent the files by [method]. Please check and let me know your

thoughts.

Your order for [project] is complete. Files attached. A short review note is included.

Payment received

Thanks [Name], payment received for [project]. Work starts [date] and delivery is planned for [date].

Payment confirmed, thank you. I will keep you updated as [project] progresses.

Closing messages

Thanks for working with me on [project]. It was a pleasure. If you need anything else, just message here.

All done on [project]. If you would like changes later, send me a note and we will arrange it.
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